Appendix No. 1 to Request for Quotation No. 1/Z2/00023/2025

OFFER FORM
please do not change the content and layout of the offer form

I. Name and address of the Offeree
SWPS University
Chodakowska 19/31, 03-815 Warsaw
NIP: PL 118-01-97-245 REGON: 011947981
www.swps.pl

II. Name and address of the Offeror
name / first and last name:  
address:
phone no.: 
e-mail address:
contact person for the offer:
(first and last name, e-mail, phone number)
REGON:
NIP: 	(only for business entities)
PESEL: 	(only for natural persons not conducting business activity)

In response to the request for quotation regarding the selection of Contractors for the ERC Mentoring Program, consisting of: on-site training in the form of workshops, debates and individual mentoring, as part of the “Early Career Researchers 4 ERUA” project co-financed by the Polish National Agency for Academic Exchange as part of the European Funds for Social Development program for 2021-2027 (Support for European Universities program), I hereby submit this offer:

The offer applies to[footnoteRef:1]: [1:  Please indicate which parts of the order the offer refers to and fill in the form for the selected parts. Each Offeror can submit an offer for a maximum of four parts of the order.] 

Part I of the order: YES/NO
Part II of the order: YES/NO
Part III of the order: YES/NO
Part IV of the order: YES/NO
Part V of the order: YES/NO
Part VI of the order: YES/NO
Part VII of the order: YES/NO
Part VIII of the order: YES/NO
Part IX of the order: YES/NO
Part X of the order: YES/NO
Part XI of the order: YES/NO
Part XII of the order: YES/NO
	QUOTATION[footnoteRef:2] [2:  The price is a monetary value that the Offeree is obligated to pay to the Contractor along with any public law liabilities (i.e., it is the total amount including the Contractor's remuneration and due public law contributions). If the service is provided by a natural person, the amount specified in the offer is a gross amount.] 


	QUOTATION — PART I OF THE ORDER
Price for the conducting team-building workshops (90 min):

	Total gross price for the conducting team-building workshops (90 min):
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART II OF THE ORDER
The price for the conducting workshop classes — masterclass (270 min) and individual consultations on research projects (90 min) for the discipline of psychology in the field of social sciences

	Total gross price for the conducting workshop classes — masterclass (270 min) and individual consultations on research projects (90 min) for the discipline of psychology in the field of social sciences:
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART IV OF THE ORDER
The price for the conducting workshop classes —masterclass (270 min) and individual consultations on research projects (90 min) in the field of humanities or arts

	Total gross price for the conducting workshop classes —masterclass (270 min) and individual consultations on research projects (90 min) in the field of humanities or arts
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART V OF THE ORDER
The price for the conducting classes (90 min) “Welcome to Academia: Introductory Course” on inter-disciplinary skills in the area of: academic career development and research competences at an early stage of an academic career

	Total gross price for the conducting classes (90 min) “Welcome to Academia: Introductory Course” on inter-disciplinary skills in the area of: academic career development and research competences at an early stage of an academic career
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART VI OF THE ORDER
The price for the conducting classes (90 min) “Research Ethics and Responsible Conduct of Research” on inter-disciplinary skills in the area of: academic research ethics and responsible conduct of research.

	Total gross price for the conducting classes (90 min) “Research Ethics and Responsible Conduct of Research” on inter-disciplinary skills in the area of: academic research ethics and responsible conduct of research.
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART VII OF THE ORDER
The price for the — conducting classes (90 min) “Writing: Work in Progress” on inter-disciplinary skills: developing writing skills in the preparation of academic publications / grant applications:

	Total gross price for the — conducting classes (90 min) “Writing: Work in Progress” on inter-disciplinary skills: developing writing skills in the preparation of academic publications / grant applications. ______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART VIII OF THE ORDER
The price for the conducting classes (90 min) “Use of Social Media by Scientists” on inter-disciplinary skills in the area of: science communication in social media:

	Total gross price for the conducting classes (90 min) “Use of Social Media by Scientists” on inter-disciplinary skills in the area of: science communication in social media
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART IX OF THE ORDER
The price for the conducting classes (90 min) “AI in Literature Search” on inter-disciplinary skills in the area of: literary studies with the use of AI:

	Total gross price for the conducting classes (90 min) “AI in Literature Search” on inter-disciplinary skills in the area of: literary studies with the use of AI
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART X OF THE ORDER
The price for the conducting classes (90 min) “Educating with Digital Technologies” on inter-disciplinary skills in the area of: new technologies in academic education:

	Total gross price for the conducting classes (90 min) “Educating with Digital Technologies” on inter-disciplinary skills in the area of: new technologies in academic education
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART XI OF THE ORDER
The price for the conducting classes (90 min) “Science Communication” on inter-disciplinary skills in the area of: academic communication and popularization of science:

	Total gross price for the conducting classes (90 min) “Science Communication” on inter-disciplinary skills in the area of: academic communication and popularization of science
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	QUOTATION — PART XII OF THE ORDER
The price for the conducting classes (90 min) “Managing Research Projects: A Comprehensive Guide” on inter-disciplinary skills in the area of: research project management:

	Total gross price for the conducting classes (90 min) “Managing Research Projects: A Comprehensive Guide” on inter-disciplinary skills in the area of: research project management
______________________________________ PLN
In word: ___________________________________________________________________________
including VAT: ________________________ PLN

	


VAT DECLARATION: 
· Contractor □ is/ □ is not* a VAT payer 
· For VAT purposes, the Contractor is a □ domestic/ □ foreign* entity 
· VAT rate applied to calculate the service price: _____
* mark as appropriate
□ I declare* that I will settle my payments based on a civil law contract outside of business activities.
* check if applicable to the Offeror’s situation 
In the case of settlement on the basis of a civil law contract outside of business activity, the price indicated in the form is the total amount, including the Contractor's remuneration and the payable public law contributions, which are subject to payment.

OFFEROR’S DECLARATION
I hereby declare that:
a) I have read the request for quotation, have no objections to it and have obtained the information necessary to prepare an offer.
b) I fulfill the conditions for participation in the procurement procedure specified in the request for quotation no. 1/Z2/00023/2025.
c) All costs associated with the execution of the order are included in the offer price.
d) I accept the Key contract provisions proposed by the Offeree.
e) All information in the offer is true.
f) I consider myself bound by this offer for 60 days after the final submission deadline.
g) I agree to the processing of information containing personal data by the Offeree and that I have informed in writing and obtained the consent of each person whose personal data is provided in the offer and documents submitted with this offer or will be provided in statements and documents submitted by the Offeror in this procurement procedure.
h) I have fulfilled the information obligations provided for in Article 13 or Article 14 of the RODO[footnoteRef:3] towards natural persons from whom I have directly or indirectly obtained personal data for the purpose of applying for an agreement in this proceeding.[footnoteRef:4] [3:  Regulation (EU) 2016/679 of the European Parliament and of the Council of April 27, 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) (OJ EU L 119, 04.05.2016, p. 1).]  [4:  In the event that the Contractor does not provide personal data other than that directly concerning them or the application of the information obligation is excluded, pursuant to Article 13 section 4 or Article 14 section 5 of the RODO, the Contractor shall not submit the content of the declaration (erasure of the content of the declaration, e.g., by deleting it).] 


______________________________________
Offeror’s signature 
	


Attachments to the Offer Form:
A. Declaration of the Offeror that they are not subject to exclusion,
B. Declaration of fulfillment of condition II for participation in the proceeding,
C. List of experience of the person who will personally participate in the execution of the order in part I,
D. List of experience of the person who will personally participate in the execution of the order in parts II - IV





































A. Declaration of the Offeror of not being subject to exclusion
[bookmark: _heading=h.gjdgxs]DECLARATION
[bookmark: _heading=h.zg455dngus9]As an Offeror applying for an order in the procedure No. 1/Z2/0502/2024 , I declare that I am not subject to exclusion from the procurement procedure due to:
1. [bookmark: _heading=h.7fkue1etedlg]personal or capital ties with the Offeree, which are understood as: mutual connections between the Offeree or persons authorized to incur liabilities on behalf of the Offeree or persons performing activities related to the contractor selection procedure on behalf of the Offeree. I am not related to the Offeree personally or financially, in particular:
a) [bookmark: _heading=h.igo2nm9u4ln5]I do not participate in the company as a partner in a civil law partnership or a partnership, I do not hold at least 10% of the shares (unless a lower threshold is required by law), I do not act as a member of a supervisory or management body, a commercial proxy, or an authorized representative;
b) [bookmark: _heading=h.w8mx5yvzzbzg] I am not married, related by blood or marriage in a direct line, or related by blood or marriage in a collateral line up to the second degree, or bound by adoption, custody or guardianship to, or cohabiting with, a person who is authorized to enter into commitments on behalf of the Offeree or a person who performs activities on behalf of the Offeree related to the contractor selection procedure;
c) [bookmark: _heading=h.na0n3ga0lzx4]I am not in a legal or de facto relationship such that there is reasonable doubt as to my impartiality or independence in connection with the procurement procedure.
[bookmark: _heading=h.ey9x6ysqm1qi]and
[bookmark: _heading=h.o3othhpa6yi0]based on Article 7 section 1 read together with Article 7 section 9 of the Act of April 13, 2022, on specific solutions to counteract the support of aggression against Ukraine and to protect national security (Journal of Laws of 2022, item 835), hereinafter referred to as the “Act”, in particular:
a) I am not included in the lists specified in Regulation 765/2006 and Regulation 269/2014, nor am I registered on the basis of a decision on registration that determines the application of the measure referred to in Article 1 item 3 of the Act;
b) The Contractor's beneficial owner within the meaning of the Act of March 1, 2018 on counteracting money laundering and terrorist financing (Journal of Laws of 2022, items 593 and 655) is not a person listed in Regulation 765/2006 and Regulation 269/2014, nor have I been entered on the list, nor am I such a beneficial owner as of February 24, 2022, entered on the list on the basis of the decision on the entry on the list deciding on the application of the measure referred to in Article 1 item 3 of the Act;
c) the Contractor's parent company within the meaning of Article 3 section 1 item 37 of the Accounting Act of September 29, 1994 (Journal of Laws of 2021, items 217, 2105 and 2106), is not an entity listed in the lists specified in Regulation 765/2006 and Regulation 269/2014 or entered on the list, and has not been a parent company since February 24, 2022, entered on the list based on the decision on the entry on the list deciding on the application of the measure referred to in Article 1 item 3 of the Act.
______________________________________
signature of the Offeror or all members of the consortium
[bookmark: _heading=h.wipykw3yiscy](for offers submitted in a consortium)
B. [bookmark: _heading=h.kiubyu96yvxw]
B. Declaration of fulfillment of condition II for participation in the proceeding


DECLARATION OF FULFILLMENT OF CONDITION II FOR PARTICIPATION IN THE PROCEEDING[footnoteRef:5] [5:  applies to Offerors who submit an offer for the execution of the first part of the order] 


As an Offeror applying for the order in proceeding number 1/Z2/00023/2025, I declare that I meet condition No. II of participation in the proceeding for part I of the order for which I am submitting an offer, i.e.:


· documented experience in providing team-building workshops within the last 3 years until the date of publication of the request for quotation
· documented experience in providing training services for international groups in English

______________________________________

	[image: ]

Offeror’s signature 
[image: C:\Users\arosa-pa\AppData\Local\Temp\c7891082-8c10-455c-9594-ae5d44b19368_FENG_RP_UE (1).zip.368\FENG_RP_UE\POLSKI\Poziomy - podstawowy\FENG_RP_UE_RGB-1.jpg]16
[image: https://lh7-rt.googleusercontent.com/docsz/AD_4nXet6MIeImoh0R7lomdOgAWHa9_2kweLg8rBjvw9dBDU_PZdMwnWZ5YTAKVm0QT9WlR7PXdY5ONF6_CNk0bNvC_fFGulBAdM47OiJyuwW4JqNpNm3Fb_6Uk2B4hI3eBm7IHXrvUR40godUxDjpDwDWY?key=BuumzSIZZ_zeoNsDBPWKlDyv]

1

C. [bookmark: _heading=h.3rdcrjn]List of experience of the person who will personally participate in the execution of the order in part I [footnoteRef:6] [6:    only applies to Offerors who submit an offer for the execution of the part I of the order] 

	
	LIST OF EXPERIENCE OF THE PERSON WHO WILL PERSONALLY PARTICIPATE IN THE EXECUTION OF THE ORDER IN PART I
List of the person and their experience confirming fulfillment of CONDITION III and the Additional criterion of experience in the field of resources held.

	1.
	The following person will personally carry out the subject of the order in part I:
	 ___ first and last name __

	
	Requirements:
Experience:
· has documented experience in providing at least 2 team-building workshops within the last 3 years until the date of publication of the request for quotation
· has realized at least 2 training services for international groups in English within 3 years until the date of publication of the request for quotation
Additional experience:
· the number of team-building sessions or workshops lasting a minimum 90 minutes in the last 3 years counting until the date of publication of the request for quotation.


	
	[bookmark: _heading=h.30j0zll]

	I declare that the person indicated in the offer:

	2. 
	has documented experience in providing at least 2 team-building workshops within the last 3 years until the date of publication of the request for quotation
	YES
	NO

	3. 
	The number of conducted team-building workshops of at least 90 minutes each within the last 3 years counted up to the date of publication of the request for proposals.
	………………

	4. 
	Has documented experience in providing training services for international groups in English.
	YES
	NO

	5. 
	The number of training services delivered for international groups in English.
	………………


In order to confirm the availability of resources necessary for the execution of the contract, the Bidder is requested to complete the above Table by providing information about the person who will personally participate in the performance of the contract and their experience.
When completing the above Table, the Bidder should refer to the provisions of CONDITION III and the Additional Experience Criterion specified in the Request for Proposals.
· In row 1, please provide the name and surname of the person who will personally participate in the execution of the contract.
· In rows 2 and 4, please select the appropriate answer.
· In rows 3 and 5, please indicate the number of services delivered.
______________________________________
Offeror’s signature 













D. List of experience of the person who will personally participate in the execution of the order in parts II - IV[footnoteRef:7] [7:  applies to Offerors who submit an offer for the execution of parts II, III, IV of the order. A separate form D must be submitted for each part of the order] 

	
	LIST OF EXPERIENCE OF THE PERSON WHO WILL PERSONALLY PARTICIPATE IN THE EXECUTION OF THE ORDER IN PARTS II - IV
List of the person and their experience confirming compliance with CONDITION IV and the Additional experience in the field of resources held.

	1. 
	Applies to part of the order
	__ contract part number __

	2. 
	The following person will be personally involved in the execution of the order in part II:
	 ___ first and last name __

	
	Requirements:
Education: Has a professorship or equivalent (tenure track professorship) in the academic discipline specified in the name of the part of the order
Experience:
· Was a supervisor or assistant supervisor in at least one completed doctoral proceeding that resulted in the award of a doctoral degree between October 1, 2019 and the date of publication of the request for quotation
· Within the last 3 years, counting from the date of publication of the request for quotation, has conducted classes in English at least once
Additional experience:
· Has conducted classes during summer / winter schools, specialised trainings or thematic workshops  within the last 3 years, counting from the date of publication of the request for quotation 

	I declare that the person indicated in the offer:

	3. 
	Has a professorship or equivalent (tenure track professorship) in the academic discipline specified in the name of the part of the order
	YES
	NO

	4. 
	Was a supervisor or assistant supervisor in at least one completed doctoral proceeding that resulted in the award of a doctoral degree between October 1, 2019 and the date of publication of the request for quotation
	YES
	NO

	5. 
	Number of doctoral dissertations completed with the awarding of a degree, in which he/she served as a supervisor/co-supervisor.
	……………….

	6. 
	Has conducted teaching activities in English in the last 3 years counted up to the date of publication of the request for proposals.
	YES
	NO

	7. 
	Has conducted classes as part of a summer school/winter school/specialized workshops/thematic seminars within the last 3 years counted up to the date of publication of the request for proposals.
	YES
	NO

	8. 
	Number of  completed doctoral proceeding that resulted in the award of a doctoral degree in which was a supervisor or assistant supervisor 
	…………………….



In order to confirm that they have the resources necessary to carry out the order, the Offeror is asked to fill in the above Table with information about the person who will personally participate in the execution of the order and their experience. 
A separate Form D must be submitted for each of the parts II - IV of the order

When filling in the table above, the Offeror shall refer to the provisions of CONDITION IV and the Additional experience from the Request for quotation
When completing the above table, the Bidder shall refer to the provisions of CONDITION IV and the Additional Experience Criterion from the Request for Proposals.
· In line 1, enter the number of the part of the contract to which the Declaration relates.
· In line 2, provide the first and last name of the person who will personally participate in the execution of the subject of the contract for the part indicated in line 1.
· In lines 3, 4, 6, and 7, select the appropriate answer.
· In lines 5 and 8, enter the number of completed activities.

______________________________________
Offeror’s signature
























[bookmark: _GoBack]
E. List of experience of the person who will personally participate in the execution of the order in parts V - XII[footnoteRef:8] [8:  applies to Offerors who submit an offer for the execution of parts II, III, IV of the order. A separate form D must be submitted for each part of the order] 

	
	LIST OF EXPERIENCE OF THE PERSON WHO WILL PERSONALLY PARTICIPATE IN THE EXECUTION OF THE ORDER IN PARTS V – XII
List of the person and their experience confirming compliance with CONDITION V and the Additional experience in the field of resources held.

	1. 
	Applies to part of the order
	__ number of the order part __

	2. 
	The following person will be personally involved in the execution of the order in part II:
	 ___ first and last name __

	
	Requirements:
Education: Has at least a Master's degree or equivalent
Experience:
· Has documented experience in conducting at least 2 classes/workshops/other forms of knowledge dissemination in the field corresponding to the subject matter indicated or covering the subject matter indicated in the description of the subject of the order — lasting at least 90 minutes each, within the last 3 years, counting from the date of publication of the request for quotation.
· within the last 3 years, counting from the date of publication of the request for quotation, conducted classes/workshops/other forms of knowledge dissemination in English, lasting at least 90 minutes, at least once.
Additional experience:
· Number of conducted classes/workshops/other forms of knowledge dissemination in the field corresponding to the subject matter indicated or covering the subject matter indicated in the description of the subject of the order — lasting at least 90 minutes each, within the last 3 years, counting from the date of publication of the request for quotation.
· Number of conducted classes/workshops/other forms of knowledge dissemination in English, lasting at least 90 minutes, at least once, within the last 3 years, counting from the date of publication of the request for quotation.

	I declare that the person indicated in the offer:

	3. 
	Has at least a Master's degree or equivalent
	YES
	NO

	4. 
	Conducted at least 2 classes/workshops/other forms of knowledge dissemination in the field corresponding to the subject matter indicated or covering the subject matter indicated in the description of the subject of the order — lasting at least 90 minutes each, within the last 3 years, counting from the date of publication of the request for quotation.
	YES
	NO

	5. 
	The number of conducted classes/workshops/other forms of knowledge dissemination covering the topic specified or including the topic indicated in the description of the subject of the contract, each lasting at least 90 minutes, within the last 3 years up to the date of publication of the request for proposals.
	
…….…………..

	6. 
	Has conducted classes/workshops/other forms of knowledge dissemination, each lasting at least 90 minutes and delivered in English, within the last 3 years up to the date of publication of the request for proposals.
	YES
	NO

	7. 
	Number of classes/workshops/other forms of dissemination conducted in English, each lasting at least 90 minutes, within 3 years up to the date of publication of the request for proposals
	…………………….



To confirm the availability of resources necessary for the execution of the contract, the Bidder is requested to complete the above Table by providing information about the person who will personally participate in the execution of the contract and their experience.

A separate Form E must be submitted for each part of the contract from V to XII.

When filling in the table above, the Offeror shall refer to the provisions of CONDITION V and the Additional experience from the Request for quotation
· In line 1, enter the number of the part of the contract to which the Declaration relates.
· In line 2, provide the first and last name of the person who will personally participate in the execution of the subject of the contract for the part indicated in line 1.
· In lines 3, 4, and 6, select the appropriate answer.
· In lines 5 and 7, enter the number of completed support activities.


______________________________________
Offeror’s signature

[bookmark: _heading=h.wg5ynzjx524s]
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